Configuring Windows Mail
Windows Mail — Windows Vista

Setting up Windows Mail
1. Click on START — All programs — Windows Mail

=) Windows Mail |
| Windows Media Player
Windows Meeting Space
ﬁ Windows Movie Maker
E Windows Photo Gallery
£ Windows Update

Accessories

Extras and Upgrades
, Games

Maintenance

Startup

1  Back

Start Search L
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2. The following screen may or may not appear. Click Tools — Accounts

il Inbox - Windows Mail
File Edit View

Message Help

f Create Mail ~ Send and Receive

4 | ¥ Local Folders Synchronize All
& Inbox ;
53 Outbox Windows Contacts...
=1 Sent Ttem Add Sender to Contacts
& Deleted It Windows Calendar
__f Drafts
8 Junk E-m Message Rules

24 Microsoft Co s

Ctel+Shift=C (M

Ctrl+Shift+L

Ctrl+W

I Accounts..,

Junk E-mail Options...
Options..,

Configures yeur accounts,

3. The following screen may or may not appear. Click add

K

Internet Accounts

Set up new e-mail accounts or newsgroup subscriptions by clicking Add,
To make changes, export, or remove an account or subscription, select it first,

Mews

Directory Service
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__ # Microsoft Communities (default)
—I msnews.microsoft.com
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4.

The following screen may or may not appear. Select e-mail account, click next.

®

Select Account Type

What type of account would you like to add?

I;l | E-mail Account |

;_m Mewsgroup Account
L=l

= . .
' i 1 Directory Service
;JL&J i r}

A

What infermation do I need to set ug my account?

[ [ext II Cancel
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5. The following screen may or may not appear. Enter your name, click on next

(5]
Your Mame

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Dizplay name: I I

For example: John Smith

Where can I find my e-mail account information?

I et Il Cancel
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6. The following screen may or may not appear. Enter your e-mail address, click
on next

=

Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: Ica}flixusEr@ca_-,—'lix.ccm I

For example: somecne@microsoft.com

Where can I find my e-mail account infermation?

| HMext II Cancel
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7. The following screen may or may not appear. Select incoming e-mail server type:
POP3, enter incoming mail (pop3 of IMAP) server: pop.caylix.com, enter
outgoing e-mail server (SMTP) name: smtp.caylix.com, click on next.

€}

Set up e-mail servers

Incoming e-mail server type:

POP3 -

Incoming mail (POP3 or IMAP]) server:

pop.cayliccom

Butgoing e-mail server (SMTP) name:

I smtp.ca:.-'lix.ccml I

[] Sutgoing server requires authentication

Where can I find my e-mail serverinformatien?

I Text Il Cancel
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8. The following screen may or may not appear. Enter your e-mail username: your
username, enter your password: your password, click on next.

=
€

Internet Mail Logon

Type the account name and password your Internet service provider has given you.

E-rnail username: Ica}rlixuser@ca}rlix.com I

Password: Ittooot.ooo.oo.l I

[¥] Rermember password

I Mext II Cancel
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9. The following screen may or may not appear. Click finish, your Windows mail is
configured.

5
Congratulations

You have successfully entered all of the infermation required to set up your account.

To save these settings and download your e-rnail, click Finish.

I Einish || Cancel
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