Configuring Email Program
Mozilla Thunderbird

Setting up Email Accounts

1. Open Mozilla Thunderbird

2. From the menu bar select Tools and then choose Account Settings. ..
Account Settings |

Elocalliolders Account Settings
Disk Space

Qukgaing Server (SMTF) The following is & special account, There are no identities associated with it

]

Account Mame: | Local Folders |

Message Storage
[] Empty Trash on Exit

Local directory:

|C:'|,D0cuments and Settings | | Browse... |

Add Account...
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3. Select Add Account..., The following screen appears:
Account Wizard rz|

New Account Setup

In order to receive messages, you first need to set up a Mail or
Mewsgroup account,

This Wizard will collect the information necessary to set up a Mail or
Mewsgroup account, IF you do not know the information requested,
please contact your System Administrator or Internet Service Provider.

Select the type of account you would like to set up:

() RS5 News & Blogs

O MNewsgroup account

I et = l [ Cancel ]

4. Select Email account, then click Next >. The following screen appears:
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Account Wizard

Identity

Each account has an identity, which is the information that identifies
vou to others when they receive your messages,

Enter the name waou would ke ko appear in the "From” Field of wour
oukgoing messages (for example, "John Smith™),

Your Mame: John Smith

Enter waour email address. This is the address others will use to send
email ko vou (far example, "user@example. net™),

Email Address: jsmithi@cayliz: com

| <Back | | met> | | cancel |

5. Type in your name in the Your Name textbox. Type in your full Caylix email
address in the Email Address text box. Then click Next >. The following screen
appears:

Account Wizard g|

Server Information

Select the bype of incoming server you are using,

@ pop O MaP

Enter the name of your incoming server (For example,
"mail. example. net"},

Incaming Server: pop. cavlix.com
Uncheck this checkbox ko skore mail For this account in ks own

directory. That will make this account appear as a top-level account,
Otherwise, it will be part of the Local Folders Global Inbox account,

Use Global Inbox {store mail in Local Folders)
Enter the name of your oukgoing server (SMTP) (For example,
"smtp, example, net"),

Oukgoing Server: smtp.caylix.c0m|

[ = Back ] I Mext = l [ Cancel ]

6. Fill out the fields in the above screen as per the instructions below:
a. Select POP for type of incoming server.
b. Type: pop.caylix.com in the Incoming Server textbox.
c. Type: smip.caylix.comin the Outgoing Server textbox.

7. Click Next >. The following screen appears:



X

Account Wizard

User Mames

Enter the incoming user name given to wou by your email provider (For
example, “jsmith"),

Incoming User MNarme: | jsmith@cayliz, com |

Enter the outgoing user name given to you by your email provider (this
is bypically the same as your incoming User name).

Qutgoing User Mame: | jsmith@cayliz,com |

[ < Back ] I Next = ] [ Canicel ]

8. Fill out the fields in the above screen as per the instructions below:

a. Type your Caylix email address in the Incoming User Name textbox.

b. Type your full Caylix email address in the Outgoing User Name textbox
9. Click Next >. The following screen appears:

Account Wizard E‘

Account Mane

Ertar the mame bee wahich yiou waould e bo refer bo this aocount (For
example, "Wark Secount®, "Home Aceourt” or “Hews Acoount™).

Arcount Mame:

[ <gxk | [ Wemtz | [ Commt |

10. Type Caylix in the Account Name box.

11. Click Next >.

12. Click Finish.

13. When the password box comes up type your Caylix email password in the
textbox. Your Caylix email account is now configured.

Please repeat steps #1-13 for any additional Caylix email addresses you may
have.



