Configuring Email Program
Microsoft Outlook Express
Setting up Email Accounts
1. Open MS Outlook Express

2. From the menu bar select Tools and then choose Accounts....

Internet Accounts

&1 | Mal | News | Directory Service

Account Type Connection

Cloze

3. Select Add, then click mail... The following screen appears:

Internet Connection Wizard &|

Your HName

When you send e-mail, your name will appear in the From field of the outgoing message.
Type pour name as vou would like it to appear.

Dizplay name: |John Smitk|

Far example: John Smith

[ Meut » ][ Cancel l

4. Type your name in the text box and then click Next >. The following screen
appears:



X

Internet Connection Wizard

Internet E-mail Address

Your e-mail address iz the address other people uze to send e-mail meszages to you,

E-mail address: jsmnithi@caylix. com

For example: someoneEmmicrosoft. com

[ < Back ” Mest » l[ Cancel l

5. Type in your full Caylix email address in the text box. Then click Next >.

Internet Connection Wizard f'5_<|

E-mail Server Mames

My incoming mail serveris a | POP3 | server

Incoming mail (POP3, IMAP or HT TP server:

pop. caylid.com

An SMTP zerver iz the zerver that iz uzed for pour outgoing e-mail.

Outgoing mail [SMTP] server:

smtp.caylis. com

[ < Back ” Mext » ][ Cancel ]

6. Fill out the fields in the above screen as per the instructions below:
a. Select POP3 from the drop down list
b. Type: pop.caylix.com in the Incoming mail server (POP3) textbox.
c. Type: smip.caylix.com in the Outgoing mal server (SMTP) textbox.

7. Click Next >. The following screen appears:



X

Internet Connection Wizard

Internet Mail Logon

Type the account name and passward your Internet service provider has given you,

Account name: |ismith@caylix.c:om |

Passward: | ..

If pour Internet service provider requirez pou ta uze Secure Password Authentication
[SPA) to access your mail account, select the 'Log On Using Secure Password
Authentication [SPA) check box.

[ Log on using Secure Password Authentication [SPa)

[ < Back ” Mest » l[ Cancel ]

8. Fill out the fields in the above screen as per the instructions below:
a. Type your full Caylix email address in the Account name textbox.
b. Type your Caylix email password in the Password textbox.

9. Click Next >.

10. Click Finish and the following screen should appear:

Internet Accounts

All | k ail |News Directory Service fdd 4

Arccount Type Connection Bemaove

L= pop.caylis.com mail [default) Ay Available =
Properties

Impaort...

Export. .

i

Cloze

11. Click Properties. The following screen should appear.



12. Under the General Tab, type Caylix in the Mail Account textbox as shown.

= Caylix Properties

General |Servers Connection || Security || Advanced

tail Account

Type the name by which vou would like to refer to these
servers. For example: "work' or "Microsoft Mail
Server,

|Caylid |

Uszer Infarmation

Marne: |J0hn Smith

E -mail address: |i$mith@cayli:-:.cum

|
Organization; | |
|
|

Feply address: |

Include thiz account when receiving mail or synchronizing

[ oK H Cahcel ][ Apply ]

13. Select the Servers tab, put a check in the “My server requires authentication”
box, and click Settings.

¥E Caylix Properties

General| Servers |C0nnecti0n Securty | Advanced

Server Infarmation

My incoming mail serveriz a  |POP3 SEMYEr.

Incaming mail [POF3): |p0p.c:a_l,l|i:-c.c:0m |

Oytgoing mail [SMTP): |smtp.-:ayli:-:.-:u:-m |

|ncarming kail Server

Account name: | jzrnithi@capliz, com |

Pazzword: | anw |

Remember password

[ Log on using Secure Password duthentication

Outgoing Mail Server

[“]i#dy server requires authenticatiord Settings. ..

[ Ok l [ Cancel ] [ Apply




14. Put atick in “Log on using” and enter your Caylix email address and
Password in the appropriate boxes as shown below:

Outgoing Mail Servern

Logon |nformation

) Usge zame settings as my incoming mail server

(%) Log on uzing

Accaunt narme: |iSI‘ﬂith@Da_','|iH.CDl‘l'l |

Pazzword: |"" |

Remember paszword

] Log on using Secure Password Authentication

[ OF. ][ Cancel ]

15. Click OK, OK, and Close, and your Caylix email account is now configured.
Please repeat steps #1-15 for any additional Caylix email addresses you may
have.



