Outlook 2000 Setup

1. Open Outlook.
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2. Click the Tools menu at the top of the window. Select Accounts
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3. Click the Add button and select Mail
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‘Wisloome to the Outlook. 2000 Startup wizard, which wall guide you
through the process of confiqueing Cutlook 2000,
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4. Click Next
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. E-mail Upgrade Options

Duthaok can impart e-mal messages, addrass books, and settings
From the Folowing programs that were detected on your
Compiiber.

Salect the program that you want Outlook bo upgrade. IF you do
it wank Outlok ta import data and settings from ane of these
programs, dick Hone of the shaws,

None of the above
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5. If you would like to import email and your address book from Outlook Express, select
Outlook Express. Otherwise, select None of the above. Click Next
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E-mail Service Options
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Optimize Oudook bo connect onfy ko one or more Inkarnet
Service Providers or E-mal Setvers using Inbernet standards
for e-nail delvery [POP3, SMTP, o IMAF).

" Corporste or Werkgroup
Configure Cutlook bo connect: to Microsoft Exchange,
Microsaft Mal 3.x, Ard-party e-mall services, or arry
combinatons of the above plus Internet e-mal.

" Mo E-mail
D not setup Outlaok bo read e-mal; I donot wse a-mal or
use another program bo read e-mal.
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6. Select Internet Only. Click Next
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& The Inkernet Mail Support option provides wou with the best Internet mail performance, buk wou will not be able o

use Exchange Server, Microsoft Mail, Fax, or other 3rd Party mail services in Microsoft Qutlook,

Do wau wish ko conkinue?

7. Click Yes to continue.



Internet Connection Wizard

Your Name

“When you send e-mal, pour name wall appear in the From hesd of the outgomg meszage.
Type your nane a: you would Bke it to appear.

Diespley name: |‘1’u.| M s
For example: Jobn Smith
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8. Enter your name in the Display Name box. Click Next.
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Internet E-mail Address

Your e-mail addrezs iz the addresz other people use to zend e-mail meszages to you,

E-mail addrezs:

For example; someone(@rmicrosaft, com
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9. Enter your Caylix email address in the E-mail address box. Click Next.
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E-mail Server Names

Ay incaming mail zerver is a IPDP3 vl SEIVEL

Incarming mail [FOP3, IMAP or HTTF] server:

An SMTP server iz the zerver that iz uzed for vour outgoing e-mail

Outgaing mail [SMTP] server:
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10. In the Incoming Mail box, type: pop.caylix.com
In the Outgoing Mail box, type: smtp.caylix.com. Click Next
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Inteinel Mail Logon

Type the account name and pazzword pour Intemet zervice pravider has given pow

Accounl name: |

Fassword |
[ Rammamiar password

|f pour Inbemat senvice provider regquires pou ko uze Secune Pazswond Authenbeation
[SPA] bo scoess you mal account, select the Log On Using Secure Password

Authentication [SPAJ check bas.
[~ Log on using Secure Password Suthentication [SP2]
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11. In the Account Name box, enter your Caylix Username
In the Password box, enter your Caylix password.
DO NOT check the box next to "log on using Secure Password Authentication". Click

Next




Inbermvel Connection Wizard

IF your already have an account with 2n Inbamat service provider and have obtained all
the necezsarp connechon nicemahon, you can cormect bo yow account using pour
phore e, [ pou ae connecied 1o & local zea nebaaik, [LAM] that iz connectad to te
Irbemet. pau can access the lnbemet oves the LAK

‘wWhich method do wou wark o wse to conmest b the Intenat ?

7 Conngct wing my phone ling
7 Connect wing my local zies nebaoik [LAN)
00 | wall establizh iy rternet cornection mantialy
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12. Select I will establish my Internet Connection Manually. Click Next. Click Finish.

Repeat these steps for any additional Caylix email addresses you may have.



